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MICROSOFT OFFICE SPECIALIST

CERTIFICATIONS

All courses are FREE to participants and offered through self-paced instructions.

Microsoft Office certification

gives you thetools to
buildabrighterfuture.

CERTIFY IN THESE OFFICE 2013
APPLICATIONS:

> Achieve industry-recognized certification
Word

> Learn the computing skills companies are looking for

Transform ideas into professional documents

» Boost your workforce resume Excel
» Gain valuable experience and confidence Achieve valuable insights with powerful analysis
tools
» Enhance your higher education prospects @ PowerPoint
> Prepare yourself for a successful future Turn your ideas into impactful presentations
Advanced Technology Training and @ Access
Information Networking lab
Track and report important information with ease
163 West 125th Street, Room 1607
New York, NY 10027 nﬁ Outlook
(212) 961-3231 . .
. . Stay connected with up-to-date email and
admissions@man.eoc.cuny.edu calendar tools

www.bmcc.cuny.edu/meoc

SUNY MEOC is an equal opportunity employer/program.

Auxiliary aids and services are available upon request to individuals with disabilities.
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